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PRELIMINARY PLAT APPLICATION CHECK LIST

PROCEDURE FOR PRELIMINARY PLAT APPROVAL

A Land Use Application will be considered complete and therefore ready for submission to the Planning
Commission when the information in this checklist and within the City Preliminary Platting ordinance is submitted
and accepted by the City. The applicant will be notified by letter of any deficiencies in the application within fifteen
(15) business days of receipt of the submittal. The application will be scheduled on the appropriate Planning
Commission and City Council agenda upon acceptance of a complete application packet. The plat request shall be
filed with the City on the City’s official application form, along with the established fee and escrow. Such
application shall also be accompanied by two (2) 11”x17” scale copies and an electronic copy via email of a
preliminary plat and supportive information in conformity with the City’s Ordinances. The scale of such materials
shall be the minimum necessary to ensure legibility.

The application and copies of the preliminary plat shall be submitted according to the deadline schedule as
established by the City prior to the next Planning Commission meeting for which you wish to be heard.

The Planning Commission shall consider the preliminary plat and hold a public hearing at its next regular meeting
unless the filing date falls within 15 days of said meeting, in which case the preliminary plat would be placed on the
agenda and considered at the regular meeting following the next regular meeting. The City shall refer said
application, along with all related information to the Planning Commission for consideration. The applicant or a
representative thereof shall appear before the Planning Commission in order to answer questions concerning the
preliminary plat.

Upon receiving the report and recommendation of the Planning Commission, the City Council shall place the
report and recommendation on the agenda for the next regular meeting. Such reports and recommendations shall
be entered in and made a part of the permanent written record of the City Council meeting.

PRELIMINARY PLAT DATA REQUIREMENTS:

1. Proposed name of subdivision, not similar to any existing subdivision.Proposed name of subdivision, not similar
to any existing subdivision.

2. Date and arrow depicting north direction.

3. Scale of plat, not less than one inch to 200 feet.

4. Indication of any proposed covenants.

5. Location map indicating location of proposed subdivision in relationship to general known area.

6. Names and addresses of the subdivider and surveyor making plat and property owners of record within 350 feet
of the proposed subdivision.
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7. Legal description of the proposed subdivision.

8. Title opinion or title insurance policy indicating fee ownership of land to be subdivided.

9. Designation of utilities to serve proposed subdivision. The developer shall ensure that staging of the subdivision
shallinclude adequate provision for all utilities and streets for adjacent undeveloped properties.

10. Boundary line of proposed subdivision.

11. Zoning of land within and abutting the subdivision.

12. Layout, dimensions, and acreage of proposed lots and blocks.

13. Name, location, and rights-of-way width of existing or proposed streets, highways, alleys, sidewalks, and
pedestrian ways within 350 feet of the subdivision.

14. High-water mark of all lakes, rivers, streams, and wetlands.

15. Location and dimensions of existing and proposed public sewer and water systems.

16. Existing and proposed stormwater drainage systems including drainage easements.

17. Boundary lines of adjoining un-subdivided or subdivided land within 350 feet, identified by name and
ownership.

18. Proposed zoning changes, if any.

19. Minimum front, side, and rear yard setbacks as required by the Municipal Development Ordinance.

20. Location, dimensions, and size of areas, other than streets, alleys, pedestrian ways, and utility easements,

21. Existing topography, including contour lines at two-foot intervals. Watercourses, wetlands, rock outcrops,
power transmission poles and lines, and other significant features shall also be known.

22. Soil survey, grading plan, soil erosion and sediment control plan, and landscape plan.

23. Statement of proposed use of development, including type, and number of structures and units.

24. Statement of adequacy of existing or proposed utilities to accommodate or serve the proposed development.

25. Statement relative to the relationship of the proposed subdivision to existing or potential adjacent subdivisions.

26. Statement of estimate cost of proposed required improvements.

27. Other information deemed necessary by the City, Planning Commission, or subdivider.

28. Soil borings and percolation tests.

29. All parcels of land to be dedicated or reserved for public use or for use in common by property owners in the
subdivision shall be indicated on the Preliminary Plat, along with any conditions of such dedication or reservation.

30. An electronic file copy of the plat, in AutoCAD (dwg) or digital exchange format (dxf). All shapefiles shall be
provided in the Pine County coordinate system (NAD_1983_HARN_Adj_MN_Pine_Feet).







