
 

 
 

 

Economic Development Authority Board Position Description 
(EDA approved 2/26/2020) 

 

Primary Objective of Position 
 

The Economic Development Authority Board serves as an advisory board to the City Council. It is 
responsible for issues and policy matters pertaining to City of Pine City economic development initiatives. 
The Board assumes a major role in promoting business and economic development interests within the 
community. The Board will work to facilitate growth within the community whereas individuals and 
companies can establish, relocate, or expand their businesses. 

 
Preferred Qualifications 

 

The City of Pine City provides all applicants the opportunity to present their skills, talents, and interests 
in serving for all vacant positions to this Board. The City of Pine City has an interest in providing a diverse 
membership on the Economic Development Authority Board. Board members with the following skills and 
experiences are desirable: 

 

• Interest in business, community, and economic development in the City of Pine City; 

• Knowledge of municipal zoning and infrastructure; 

• Experience with preparing and analyzing reports and data; 

• Experience with business attraction strategies and business plans; 

• Interest in neighborhood and community issues; 

• Marketing experience is preferred; 

• Willingness and ability to commit to requirements of position. 

 

Requirements of the position 
 

• Attend monthly meetings, currently the 4th Wednesday of each month at 8:30 a.m. at City Hall; 

• Attend special meetings, as needed and determined by the Board and/or City; 

• Absence from three (3) official meetings in a calendar year, unless excused in advance by the 
Chair, may result in removal from the Board; 

 
Commission membership and terms 

 

The Economic Development Authority Board can be made up of two (2) City Council members and five 
(5) members of the public, with the majority of the Board being residents of the City of Pine City. No Board 
member shall typically be appointed to more than two (2) consecutive terms of three (3) years with new 
appointees assuming office on February 1, and January 31 being the date of expiration. All appointees 
to the Board may hold office until their successor is appointed and approved by Council. Members shall 
only serve on one City Board, committee, or commission at a time. 
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